


Timeline and Forms for Reporting On-The-Job Injuries

Type of
Injury

Employee



Accident/Incident
Analysis

Amputation ● Follow first aid
protocol
● Report to Supervisor

as soon as medically
able
● Complete 801 form

(when stabilized)

● Call 911
● Report to HR

immediately
● Submit the

Incident/Accident
Report and the 801
form to HR
immediately

● Report to OSHA
within 24 hrs of
amputation if it
occurs within 24
hours of the
incident.
● Complete 801 and

submit to SAIF
within 5 days of
incident/
amputation

Injury to the
Head and Neck
● Follow first aid protocol
● Report to Supervisor as

soon as medically able
● Complete 801 form

(when stabilized)

● Offer first aid
assistance.
● Report to HR

immediately
● Submit the

Incident/Accident
Report and the 801
form to HR
immediately

● Report to OSHA
within 24 hrs of the
injury if
hospitalized.
● Complete 801 and

submit to SAIF
within 5 days of
incident

Loss of eye ● Follow first aid protocol
● Report to Supervisor as

soon as medically able
● Complete 801 form

(when stabilized)

● Offer first aid
assistance or
call 911
● Report to HR

immediately
● Submit the

Incident/Accident
Report and the 801
form to HR
immediately

● Report to OSHA
within 24 hrs from
loss of eye
● Complete 801 and

submit to SAIF in 5
days of incident/loss

Fatality ● Report to HR
immediately
● Submit the

Incident/Accident
Report and the 801
form to HR
immediately

● Report to OSHA
within 8 hrs. of
death if within 30
days of incident
● Complete 801 and

submit to SAIF
immediately.
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