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Before you fill out this form, please make sure the course you hope to transfer meets the following criteria: 
1.  Course was taken within past 3 (non-degree program) or 7 (degree program) years from an accredited institution. 
2.  Official Transcript shows a grade of ÒBÓ or higher.  
3.  Syllabus provided that was used during the class for which you are requesting a transfer.  The syllabus must be from the same year and 
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